Formatting 101 – Center in 18-Point Bold Arial

This text is 10-point Times New Roman.

This text is italic 10-point Times New Roman.

This text is bold italic 10-point Times New Roman.

This text is italic 12-point Times New Roman in blue.

This text is 10-point Arial.

This text is italic 10-point Arial.

This text is bold italic 10-point Arial.

This text is italic 12-point Arial in blue.
This 12-point Times New Roman text contains subscripts and superscripts.

This text is 12-point Arial and highlighted in yellow.
This paragraph is set in 10-point Times New Roman. It is justified and single spaced with a 1-point border and 5 percent shading. The first line is flush with the remaining lines in the paragraph. Borders and shading are used for emphasis.

This paragraph is set in 12-point Times New Roman. It is left aligned and single spaced with a 2¼-point border and no shading. The first line is indented ½ inch from the remaining lines in the paragraph. 

This paragraph is set in 12-point Arial. It is right aligned and has line spacing of 1.5 lines, a red 3-point border and no shading.

